
Washington Award for Vocational Excellence (WAVE)  

How to Request and Receive Letters of Recommendation 

You MUST submit a minimum of two Letters of Recommendation, (three are permitted). If you participated in a 

school-based Career and Technical Student Organization (CTSO) or service organization, your faculty or staff 

advisor can provide one of your Letters of Recommendation. Complete the following steps:  

(1) Click on your WashBoard "My Profile" tab  

 

 

(2) Navigate to the Attachments tab  

 

(3) Scroll down and select the green button "Request Letter of Recommendation"  

 

Continue to next page… 

  



(4) In the pop-up window enter the email addresses of up to three educators/employers/references  

 

(5) In the message box copy and paste the following statement for your reviewers:  

"Please address this student’s excellence in Career and Technical Education, their character, 

leadership, and contributions. Learn more about Washington State’s WAVE award at 

https://www.wtb.wa.gov/wave/"  

 

(6)  Select the default of "Only your Name and Email Address” and scroll down to the green "Send" 

button.  

 

(7) AFTER you've sent the request for recommendations, return to the green tabs at the top of your 

screen and select "My Applications."  

 

Continue to next page…  

Please address this student’s excellence in Career and Technical Education, their 

character, leadership, and contributions. Learn more about Washington State’s WAVE 

award at https://www.wtb.wa.gov/wave/ 

https://www.wtb.wa.gov/wave/
https://www.wtb.wa.gov/wave/


 

(8) Select the WAVE scholarship and click on the green “edit” button.  

 

(9) Then select the "Additional Requirements" tab, and navigate back to the original question where 

you will enter the names and titles of those you sent your request to. 

 


